
 

 
 
Dear Highland Family, 

 
In this packet you will find information about Highlandõs policies and procedures.  Sixth 
grade students will be going over the information in Social Studies class during the first days 
of school and the 7th and 8th grade students will complete a review.  Please take time to 
review the information with your child. 
 

Please sign and return this page to your childõs Social Studies teacher by Friday, 
September 4, 2009. 
 
 

 
I have read and discussed the information within this packet with a parent/guardian and 
understand that I am responsible for following these procedures and guidelines.  I am 
knowledgeable about Parent Internet Viewer and understand how it will help keep me 
informed about my academic success. 
 
                  
Student Signature         Print Student Name 
 
 
         
Parent/Guardian Signature 
 
          
         
Date         
 
 
 
 

 

 





 
 
 
 

HIGHLAND MIDDLE SCHOOL 
15027 NE BEL-RED ROAD 

BELLEVUE, WA 98007 
 

425-456-6400 
FAX:  425-456-6499 

 

 

PRINCIPAL 
Anissa Bereano 

 

ASSISTANT PRINCIPAL 
Eric Ferguson 

 
 

Guidance Counselors 
 

(A-K) Kristin Connally  456-6458 
(L-Z) Maureen McDermott 456-6478 

 
 

SCHOOL RESOURCES 
 

Registrar 456-6469   Attendance Office  456-6467 
Main Office 456-6400 Nurse   456-6468 

School Safety Tip Line 456-4299 
Ernesto Sanchez-Family Liason 456-6404 

 
Parent Internet Viewer 

https://grades.bsd405.org/piv/ 

 
Highland Website 

http://schools.bsd405.org/highland/homepage/ 
 
 
 

 

 

 
 

 
 
 
 
 

 
 

https://grades.bsd405.org/piv/
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PARENT INTERNET VIEWER 
 

Parents and students can access student grade and attendance information over the web through ôPinnacle 
Internet Viewer.õ This system is not intended to check a studentõs progress on a daily basis.  Instead, it 

serves as a communication tool between the school, student, and parent regarding the studentõs progress.  
Go to Highlandõs website at: 

http://schools.bsd405.org/highland/homepage/ 

 
 
Click on õGrades Onlineõ in the middle of the page.  Additional instructions are also available on the 
ôPinnacle Internet Viewerõ page. 
 

1.   After reading the disclaimer and responding to the prompts, type in the student ID number and 
passcode. 

2. Select Highland Middle School from the drop-down list. 
3. Individual student attendance information, overall grade information, and a listing of various 

assignments and scores for each class should then be accessible.  Viewing codes may also appear in 
the studentõs detailed report. 

 
Please seek the identification number and passcode from the students.  A parent/guardian can also come to 
Highlandõs main office to get this information. Upon verification of parent/guardian, the ID number and 
passcode will be provided. 

 
 
 

BELL SCHEDULES 
 

Mon., Tues., Thurs., Fri. 

7:45-8:35  Period 1 

8:39-9:29  Period 2 

9:33-10:23 Period 3 

10:27-11:17 Period 4 

11:17-11:47 First Lunch 

11:21-12:11 Period 5A 

12:11-12:41 Second Lunch 

11:51-12:41 Period 5B 

12:45-1:35 Period 6 

1:39-2:29  Period 7 

2:30-3:00  Tutorial 

 

Wednesday 

7:45-8:25  Period 1 

8:29-9:09  Period 2 

9:13-9:53  Period 3 

9:57-10:37 Period 4 

10:37-11:07 First Lunch 

10:41-11:21 Period 5A 

11:21-11:51 Second Lunch 

11:11-11:51 Period 5B 

11:55-12:35 Period 6 

12:39-1:19 Period 7 
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A FEW CRITICAL GUIDELINES WE WANT YOU TO UNDERSTAND 
 

We have ZERO TOLERANCE for Hazing, Intimidation or Slander. 
Do not victimize others or allow yourself to be a victim.  If you experience any type of harassment 
please let us know so that we can help. 
 

We have ZERO TOLERANCE  for Profanity, Obscenity, Lewd or Vulgar behavior and clothing.   
These do not belong anywhere at school or at school sponsored events. 

 
We have ZERO TOLERANCE for Fighting or Assault. 

Students who physically assault one another may be suspended for 3 days on the first offense, 5 days 
on the second offense and 7 days on the third offense.  This applies to you whether you hit or push 
first or hit or push back.  We will solve problems and end conflicts with our minds not our fists.  If 
someone strikes out at you, YOU are expected to leave the scene.  Report it directly to the nearest 
adult for intervention. 

 
We have ZERO TOLERANCE for Weapons. 

Do not bring any kind of weapon to our campus.  If you see one or even hear a rumor that someone 
has a weapon, report it to us immediately. 

 
This is a TOBACCO and DRUG FREE campus.   

The use, possession or transaction of such substances is illegal.  Clothing should not refer to alcohol, 
tobacco or any other illegal substances. 

 
We have a DRESS CODE.  Inappropriate clothing detracts from the learning environment.   

This includes but is not limited to dressing in a way that is sexually suggestive (no short-shorts or 
bare midriffs), wearing clothes with inappropriate symbols or messages (tobacco, alcohol, drug 
related themes, gang related attire), or wearing pants that sag below the beltline.  In addition, 
bandanas and hats are NOT permitted. . 

 
Keep these commitments and guidelines in mind and have a great school year! 

 
 

HOMEWORK 
 

We believe in the value of homework.  Through homework, students extend their learning, practice valuable 
skills, and participate in family-team efforts.  Homework helps to develop a sense of responsibility in 
students and prepares students to be accountable in their future world.  If a scheduled routine is not 
established, students will find it hard to juggle their other involvements and interests.  To better insure 
student learning and success, please set aside time after school each day for students to work on school-
related activities such as homework, projects, test/quiz studying, note review, class reading, and personal 
reading. 

 
 

WHAT YOU CAN DO TO BE SUCCESSFUL 
 
We want you to have a successful school year and are here to help you accomplish that goal.  Your 
cooperation with staff, your parents and other students will increase your learning and will ensure a 
productive year.  It is important that you do your very best each and every school day.  You are expected to 
complete all work in a neat, accurate manner and copy homework into this agenda planner daily.  If you 
have a question regarding your class work, check with your teacher.  If you need additional help, check with 
your parent or school counselor. 



 
 

GENERAL INFORMATION 

 
ACTIVITY BUS 
 

Highland provides an after-school activity bus Mondays, Tuesdays, Thursdays, and Fridays.  The activity bus 
makes a general run through Highlandõs attendance area.  Since it does not follow the regular bus route, 
students may arrive home later than expected.  The bus departs Highland at 4:05.  Students must have an 
activity pass to ride the bus.  Activity bus passes are available from any after-school activity advisor.  
Activity bus rout information is available in the main office. 

 
AFTER SCHOOL ACTIVITIES 

 
After school activities are available to all Highland Middle School students.  Activities run from 3:00 pm to 4:00 pm on Monday, 
Tuesday, Thursday, and Friday.  All students participating in an after school activity must attend tutorial prior to the activity.  
Students are not allowed to wander the campus unsupervised.  Get involved and join in! 

 
* CLUB BELLEVUE 

 
Every day after school, the City of Bellevue Parks and Recreation Department hosts a free, drop in recreational program for 
Highland students from 2:30 pm to 5:30 pm.  Club Bellevue is located in Highlandõs cafeteria.  Activities offered include arts and 
crafts, sports, life skills, board games, table games, and field trips.  All students wishing to participate in Club Bellevue must sign 
in, and stay in the cafeteria unless they are in a supervised activity with a Club Bellevue staff person.  Upon leaving Club Bellevue, 
students must sign out, and may not rejoin activities for the rest of the day.  Since Club Bellevue is held on the Highland campus, 
all school rules apply.  Club Bellevue is supervised by City of Bellevue parks and Recreation Department employees. 

 
* CLUBS 
 

Some after school activities operate year-round.  These clubs include ASB, Yearbook Club, Jazz Band (before school), and 
Robotics Club.  In general, these clubs meet from 3:00 pm to 4:00 pm. 
 

*EXTRAðCURRICULAR SPORTS are divided into 6 activity sessions, beginning the second week of September. 

Activity Session #1: Co-Ed Ultimate Frisbee, Boysõ Tennis                    Sept. 8ð Oct. 23                                                  
Activity Session #2: Co-Ed Badminton                                                  Oct.26 ð Dec. 4                       
Activity Session #3: Co-Ed Volleyball                                                    Dec. 7 ð Jan. 29      
Activity Session #4: Co-Ed Wrestling  District Jamboree                       Feb. 1 ð Mar. 19                                 

3 on 3 Girlsõ Basketball 
Activity Session #5:   3 on 3 Boysõ Basketball                                         Mar. 22 ð Apr. 30                   

Intramural Co-Ed Soccer                             
Activity Session #6:  Girlsõ Tennis                                                          May 3 ð June 11                    

Co-Ed Track                                                              District Meet 
                                                  

 
 

* HOMEWORK CLUB 
 

Homework Club is available in the library from 3:00 pm to 4:00 pm on Monday, Tuesday, Thursday and Friday.  Students are 
required to sign in and to work quietly on school related activities.  Students must attend Tutorial prior to Homework Club. 

 
* ¿TIENES TAREA? 

 
Additional homework help is available to students on campus each Tuesday and Thursday from 3:00 pm to 5:00 pm. 
 
 

 
 
 



ASB ð ASSOCIATED STUDENT BODY 

 
This group of students is composed of representatives from each grade level.  Selected representatives make up the officer council 
and together with the representatives, are responsible for the student body budget and special activities such as spirit days/week. 
 
Students may purchase an ASB Card for $3.00 and an annual for $17.00.  ASB cards and student annuals can be purchased during 
our August orientation as well as during the school year. ASB cards will be issued early in the fall after student photos are 
delivered. The student annual is issued at the end of the school year and features student pictures and highlights of activities 
during the year.    Please note that annuals of students having fines at the end of the year will be held until the last day of school 
or until ALL fines are cleared. 

 

 
COMMUNITY RESOURCES 

 
Need help?  The Counseling Office has a complete listing of community resources and private practice professionals.  A sampling 
is listed below. 
 

Crisis Clinic Teen Link      (206) 461-4922 
Youth Eastside Services (YES)      (425) 747-4937 
Eastside Alcohol Center    (425) 454-1505 
Children of Alcoholics (COA)   (425)-454-9192 
Alateen      (206) 625-0000 
Alcohol/Drug 24-Hour Help Line       (206) 722-3700/Teen Help Line (206) 722-4222 
Seattle Mental Health    (206) 302-2300 
Child Protective Services - 8am-4:30pm   (800) 609-8764/4:30pm-8am (800) 562-5624 
Eastside Mental Health Center   (425) 827-9100 
Friends of Youth        (425) 869-6490 
Eastside Domestic Violence Program     (425) 746-1940 
King Co. Sexual Assault Resource Center   (800) 825-7273 
Runaway Teen Crisis Line    (425) 236-5437 
Bellevue Teen Parent Mediation   (425) 452-4091 

 
 

EMERGENCY SCHOOL CLOSURES 
In unplanned cases when the school must be closed due to weather conditions or for other reasons, announcements will be made 
on the area radio stations.  Students, parents/guardians should refrain from calling the school in these cases.  For up to date 
information 24-hours ða day, call the School News Line at (425) 456-4111, or check the Public Schools Emergency 
Communications System (PSECS) internet website, www.psecs.wednet.edu and select the Bellevue School District from the King 
County school list. 

 
 

EVALUATION 
*Parent Conferences 
Targeted conferences are scheduled by the school staff during the first quarter.  In addition, arena conferencing is available for all 
grades in November.  Parents/guardians are welcome to have a conference with any teacher at any time during the year.  Please 
contact your studentõs counselor to arrange a conference time. 

 
*Parent Internet Viewer 
Parent Internet Viewer is a service provided by the Bellevue School District to allow parents and students the ability to monitor 
student progress for each class.  Parent Internet Viewer can be accessed at https://grades.bsd405.org/piv/ 
 

*Progress Reports 
School-wide progress reports are distributed at each mid-quarter (4 times per year).  Teacher-generated progress reports may be 
sent home with students any time during the year.  It is a studentõs responsibility to present these reports to her/his 
parent/guardian and, in some cases, return the signed forms to the issuing teachers.  A parent/guardian may 
request a report on her/his childõs progress through the Counseling Office.  The most direct form of 
communication is for the parents/guardians to personally call teachers to check on their 
childõs progress. 
 

 

http://www.psecs.wednet.edu/
https://grades.bsd405.org/piv/


 
*Report Cards 
Report cards are issued four (4) times during the school year.  The report cards will be mailed home to parent/guardian 
approximately one week after the end of the term.  
 
 

FEES 
 

Cultural Crafts Fee:  Materials $10.00 

Drama Fee:   Materials $8.00 

Pottery Class Fee:  Materials $7.00 

Student Planner:  Replacement $5.00 

 

Maintenance Fee for use of School Instrument: 

Orchestra  $50.00/year 

Band   $50.00/year 

Summer Rental  $20.00 

 

Physical Education Fees: 

P.E. T-Shirt*   $6.00 

Locks    $5.00 

 

 

Technology Class Fees: 

Applied Technology  $8.00 

Design Technology  $10.00 

Space, Science, Technology  $10.00 

 
*Students are required to have P.E. clothes for participation in P.E. class.  Highland P.E. T-shirts are available for purchase at 
orientation and during the year in the main office.  Gym shorts, sweats and shoes are also expected to be worn during this class.  
Students enrolled in the free or reduced lunch program qualify for a scholarship. 

 
 

LOCKERS 
 

Students will be assigned to a locker by their 1st period teacher for the school year.  Since the lockers and 
combination locks are a permanent part of the building, HMS administration reserves the right to inspect them 
at any time.  Any changes in locker assignments will be handled by the office ONLY.   
 
It is the studentõs responsibility to see that their locker is kept locked and in order at all times.  Please report 
any problems concerning locks or lockers to the Main Office promptly.  Students should not share their locker 
with any student other than their locker partner.  Combinations should not be given out to friends so that all 

student personal belongings remain safe.  Broken or damaged lockers will be charged to the student assigned to the locker. 
 
 

LUNCH/BREAKFAST 
 

All students are issued a student identification number that is used as their meal code.  This code is to be 
used when purchasing breakfast and lunch.  Students may make deposits to their meal account at any time 
during breakfast and lunch service in the form of cash or a check from a parent. 
 
Parents may monitor their studentõs meal account and make deposits to the account using VISA, 
MasterCard, and Discover Card by using the PAYPAMS service.  A per-student, $10.00 12-month 
subscription fee is charged by PAYPAMS.  PAYPAMS can be accessed on line at 
www.paypams.com or by calling 1-800-994-5100. 
 

Lunch   $2.50   (Reduced Price: $0.40) 
Breakfast  $1.50   (Reduced Price: $0.30) 
Milk   $0.50 

 
 
 
 
 
 

http://www.paypams.com/


MEDICATION AT SCHOOL 
 

If medication(s) is to be taken while at school, written instructions from the prescribing physician and 
parental permission must be obtained for EACH medication.  A medication authorization form is available 
in the main office and must be completed by a physician and returned/faxed to the school nurse.  If more 
than one medication is to be taken, additional authorization forms can be obtained.  All medications will be 
kept and dispensed (as ordered by the physician) by a designated school employee.  Prescription and non-

prescription medication must be sent in the original pharmacy container.  Non-prescription (over-the-counter) medications must 
be clearly labeled with the childõs name, dosage, and time to be given.  NO MEDICATION (prescription or non-
prescription) CAN BE GIVEN WITHOUT A PHYSICIANõS ORDER. 

 
 

PARENT VISITS 
 

Parents are always welcome at Highland.  If you would like to visit your childõs classes or spend time with them at lunch, please 
pre-arrange your visit with the office one day in advance.  All visitors to the school must report to the main office to secure a 
visitorõs pass.  Parent volunteers are needed in a variety of ways including tutoring, assisting in the library and office or just having 
lunch with a child!  Parents wishing to volunteer at school should contact the main office so we can put them in touch with our 
volunteer coordinator.  Every contribution makes a difference! 

 
 

SCHOLARSHIP AVAILABLE 
 

If a studentõs family is having financial difficulty, the student or parent can contact one of the schoolõs counselors to arrange for 
possible free/reduced lunch/breakfast or available scholarships. 

 
 

SCHOOL RESOURCE OFFICER 
 

We have a school resource officer (S.R.O.) available to assist when necessary as well as make positive connections with students.  
Our S.R.O. works directly with the students at Highland, talking with them, teaching, educating, and addressing issues with 
students. 

 
SCHOOL SUPPLIES 

 
~ 3 Ring binder with metal rings, 2ó recommended 
~ Plastic pen and pencil pouch 
~ Notebook dividers for each class (7) 
~ Three hole notebook paper 
~ Two pencils, two pens and two erasers 
~ School agenda planner (will be distributed to students and must be kept in student notebook at all times) 

*Student notebooks will be checked on a regular basis. 
 
 
 
 

 
STUDENT RECOGNITION 

 
Every quarter, in an effort to recognize the achievements of our many outstanding students, a committee of teachers in each 
grade level selects 6th, 7th, and 8th graders who demonstrate exceptional qualities in the areas of community, character, and 
academics.  In addition, select 6th graders are also recognized on a monthly basis for success in school called 6th grade All Stars.  

 
 
 
 
 
 



TEXTBOOKS 
 

The school district provides textbooks for all students in the district at no cost.  Every student is 
obligated to give books the best of care.  They are to be used and not abused.  To make it possible for 
these books to be used for a normal period of time, students are required to have book covers on all 
school texts within the first two weeks of the new semester.  Book covers are often available in the 
LRC.  PLEASE be sure names are written in ink in the book in case it is misplaced.  Only books with 
the assigned number will be accepted as valid returns.  HMS fines students based on the teacherõs or 
principalõs judgment for damage, misuse or lost books. Fines will be assessed for lost or damaged 
books and will result in the holding of student yearbook/annual if not cleared up. 

 
 

VISITORS 
Persons not enrolled as students at HMS and those not working in or having business at the school are not permitted on campus. 

 
WITHDRAWAL FROM SCHOOL 

 
To withdraw from school, parents/guardians must contact the school registrar.  The student must turn in all books and materials 
and must have a Withdrawal From School form signed by all of her/his teachers.  A locker check must also be completed through 
the Attendance Office.  All books and school property must be returned and any fines must be paid before the withdrawal is 
completed. 

 
 

POLICIES AND PROCEDURES - Philosophy and Purpose 

 
The Highland Middle School community of students, parents, and staff is committed to promoting the well being, personal 
development, and successful performance of all middle school students.  The following policies and procedures are designed to 
ensure the physical and emotional safety of our students and staff, and maintain an environment conducive to learning. 

ATTENDANCE 
 

District policy states that the following absences or late arrivals are considered excusable: 
- illness or medical emergency 
- family emergency 
- established special days on a religious calendar 
- pre-arranged medical or dental appointment 
- pre-arranged school sponsored activity (i.e. fieldtrip) 

 
In order for an absence or late arrival to officially be excused, the following procedures must be followed: 

1. A parent/guardian is required to notify the attendance office within one day of the absence or late arrival by either: 
 

Phone call ð (425) 456 ð 6467.   
The parent must include a studentõs first and last name, date and reason for absence or late arrival.  At this time, if a student 
has missed or will miss more than three consecutive days, you can make arrangements for homework to be gathered for 
your pick-up. 
or 
 
Written note ð  
The parent includes studentõs first and last name, date, and reason for absence or late arrival, and parent signature. 

 
2. The student must check in with the attendance office immediately upon their return to school in order to obtain an admit 

slip signed by the attendance staff.  Without an admit slip, the student will not be allowed to return to class. 
 
3. If a note or phone call hasnõt been received within 3 days of the absence or late arrival, then the absence or late arrival will 

be considered unexcused. 
 
4. Any absence(s) or late arrival(s) for reasons other than those listed above will be considered unexcused.   (These 

include but are not limited to: oversleeping, helping/waiting for a friend, helping at home, no ride/missed bus, personal, parent had to go to work 
early/late, traffic.) 

 



5. After a student has been absent for five days in a semester due to illness, a doctorõs note may be required by the 
administration for further absences to be considered excused. 

 
6. Students who are habitually tardy or absent may be required by the administration to attend an after-school or weekend 

seminar on attendance and Washington State Law.  Please note that school administration will make the final determination 
whether or not an absence or late arrival is excused.  Decisions such as these will be based on the nature of the absence and 
the studentõs attendance and academic status. 

 

UNEXCUSED ABSENCES/BECCA BILL 
 

Accrual of unexcused absences will result in detentions, parent conferences or other consequences determined applicable by 
Highland Staff.  In addition, in accordance with the Washington State BECCA Bill, the school is required to take the following 
actions: 
 

One unexcused absence within a month: 
Parents will be notified by letter or phone, make-up time will be scheduled by an administrator. 
 
Two, Three or Four unexcused absences within a semester: 
A conference is required for the purpose of analyzing the causes of the studentõs failure to attend school.  This may be 
done in a phone conference.  Student make-up time or suspension will be scheduled by an administrator. 
 
Five or Six unexcused absences within a semester: 
The school district may file a petition with the juvenile court.  Student suspension and/or schedule change will be 
scheduled by an administrator. 
 
Seven or more unexcused absences within a month or ten or more unexcused absences within a school year: 
The school district shall file a petition with the juvenile court.  Student suspension and/or schedule change may be 
recommended by an administrator. 

 
PRE-ARRANGED ABSENCES 

 
It is expected that families will schedule their vacations to coincide with the school calendar.  For absences that cannot be 
prevented, please contact the attendance secretary to arrange for an extended absence form.   These pre-arranged absences need 
to be handled at least two days prior to the absence(s) to be considered excused. 
 

ARRANGING FOR MAKE-UP WORK 
 

If a student is absent from school for a district/HMS excused reason, it is his/her responsibility to check with teachers at an 
appropriate time and arrange for make up work.  If a child is ill for more than three school days, parents may call the attendance 
office at (425)456-6467 and request homework. 
 
Having an excused absence means that teachers will provide opportunities for the student to make-up the missed tests or 
assignment and have them count toward their term grade. 

AN UNEXCUSED ABSENCE MEANS THAT THE STUDENT IS NOT ENTITLED TO MAKE-UP THE MISSED TESTS OR 

ASSIGNMENTS.  MISSING WORK WILL BE COUNTED TOWARD OVERALL TERM GRADES. 

 
ATTENDANCE AND HIGH SCHOOL CREDIT 

 
Attendance is crucial for student success in all of their coursework.  However, because the courses listed below qualify for high 
school credit, Highland Middle School follows the Bellevue School District high school attendance policy for loss of credit.  The 
policy states that students who have 10 or more non-school related absences in a semester MAY be considered for loss 
of credit.  The intent of the policy is to limit unexcused or unnecessary absences.  However, absences for doctorõs appointments, 
illness, vacations and family emergencies, while excused, are not school related, and will contribute toward absences counted for 
possible loss of credit.  If a recommendation for loss of credit is made, you will be notified and informed of the appeal process. 
 

- Integrated Math Topics 3 
- Honors Integrated Algebra/Geometry 2 
- French (1A, 1B, 2) 
- Spanish  (1A, 1B, 2) 
- Chinese  (1B) 
- Biology 



 
BICYCLES 

 
During the school day, all bicycles must be parked in the bike rack by the covered area.  All bicycles must be locked up.  Please 
note that all bicycles must be walked to and from the bike rack in the morning and from the rack to the edge of campus in the 
afternoon.  Donõt forget, WEAR A HELMET!  We care about you, and itõs the law! 

 

CELL PHONES 
 

Students are encouraged to leave their cell phones at home.  However, should a student need to bring their cell phone to 
campus, they may have it at school ONLY if it is turned OFF, is OUT OF SIGHT, and is kept on their person during the school 
day (not in a backpack or locker). Students who keep cell phones for emergencies may use their phone in parent pick-up zones 
before and after school only.  If a staff member sees or hears a cell phone during school, it will be 
confiscated and held for parent/guardian pick-up. 

- Students are strongly discouraged from bringing expensive models of cell phones (camera 
phones, those able to download music) to school, even for emergency purposes. 

- The only secure place for a cell phone is on the ownerõs person, NOT kept in lockers or 
backpacks. 

- Highland is not responsible for recovery of lost or stolen property and will not 
investigate the theft of cell phones. 

- Disciplinary action for cell phone usage at school: 
1. Warning 
2. Cell Phone confiscated and picked up at the office 
3. Cell Phone held for parent/guardian pick-up 

 

CLASS SCHEDULE CHANGE 
 
Our goal as a school community is achievement for all students at a high standard.  Complaints, problems or concerns about a 
childõs class assignment should be resolved by the people who are closest to the situation.  This involves a meeting with the 
teacher, student, parent, and counselor. 
 
A decision to make a class assignment change is the sole jurisdiction of the building principals.  If a class change is determined to 
be warranted, then the change will most likely be scheduled for/within a reasonable break/time period in the academic year, ie., 
the end of the term.  No schedule changes will be made within the first two weeks of a semester.  Exceptions will be 
open classes, duplicate classes or incorrect grade level. 

 

ELECTRONIC DEVICES (other than cell phones) 
 

Students may NOT bring other electronic devices to school for any reason.  These include mp3 players (iPods, 
Zunes, etc.), PSP and other gaming devices, etc.  Students may not use earphones to listen to any electronic 
device and should not have earphones at school for any reason.  If a staff member sees or hears an electronic 
device at school at any time (including before school, at lunch, afterschool, and Club Bellevue), it will be 
confiscated and held for parent/guardian pick-up.  Highland is not responsible for recovery of lost or 
stolen property and will not investigate the theft of electronic devices. 
 

 

INTERNET ACCESS 
 

The Bellevue School District offers student access to our electronic communication network, known as BSDNET. Access to this 
network will provide students with the following services for academic research:  Internet access and school library access.  The 
use of these services is governed by the Bellevue School District Policies 3222, Instructional Technology and 3223, Electronic 
Information System.  Policy 3223 states in part:  òBy creating this network, the Board intends only to provide a means for 
educational activities and does not intend to create a first amendments forum for free expression purposes.  The district dedicates 
the property comprising the network, and grants access to it by users, only for the education activities authorized under this policy 
and procedures and under the specific limitations contained therein.ó Parent/guardians who deny permission for their child to use 
the Internet must sign and return the Internet Access form to the school. 

 
 
 

 
 



 
LATE ASSIGNMENT/HOMEWORK POLICY 

 
Late assignments due to absence from class may be turned in with no reduction in grade, using the standard HMS guideline.  
Students absent one day may turn in class work one day after their return; students absent two days may turn in class work two 
days after their return, etc.  For extended absences, please contact individual teachers for arrangement. 
Late Work: 

- Turned in that calendar week = max. of 75% 
- Turned in up to two calendar weeks late = max. of 60% 
- No late assignments will be accepted after two weeks. 

 
*For the first semester of sixth grade, students have until the end of the calendar month to turn in late assignments. 
 
 
 
 

 

STUDENT CODE OF CONDUCT: RIGHTS AND RESPONSIBILITIES 

 

WHERE SCHOOL RULES APPLY 
 While on school premises. 

 While using school transportation. 

 While participating in school-sponsored activities, both at school and while away from the school grounds. 

 While away from school grounds, if conduct would directly affect the school or learning environment. 
 

MISCONDUCT 
The following are prohibited on school premises, at school-sponsored activities, or if conducted in a manner having a real and 

substantial relationship to the operation of school or educational programs, and shall be cause for discipline and/or intervention. 

 
1.  Failure to comply, directly or in a passive way, with the lawful directions of school personnel or volunteers who are acting on 
behalf of the district in the performance of their duties. 
 
2.  Using and/or possessing any tobacco products. 
 
3.  Presence during school hours on the campus of any Bellevue school other than the school in which the student is enrolled, 
except when the student has first checked in at the administrative office of the school and received permission to visit.  Such 
permission will be granted if the visit is in furtherance of the educational goals of the student or for a school district purpose. 
 
4.  Harassment of others. 
 
5.  Profanity, obscenity, indecent and/or lewd conduct. 

B ð Be positive 
L ð Language ð School appropriate 
E ð Expletives not welcome 
E - Expect respect 
P ð Please and thank you 

6.  Vandalism of property. 
 
7.  Gambling for the purpose of monetary gain. 
 
8.  Possession of drug paraphernalia. 
 
9. Failure to identify yourself by name and present identification if requested. 
 
10.  Improper use of electronic information systems. 
 
Reference:  WAC 180-40-225 

 

 



EXCEPTIONAL MISCONDUCT 
 

The following are prohibited on school premises, at school-sponsored activities, or if conducted in a manner having a real and 
substantial relationship to the operation of school or educational programs, and represent exceptional misconduct that can be 

cause for discipline, suspension or expulsion. 
 

1.  Any conduct or expression causing substantial or material disruption or obstruction of any school function or operation, 
including sexual and/or racial harassment. 
 
2.  Any action, event or group of events that constitutes a violation of federal, state or local law. 
 
3.  Failure in an active or intimidating manner to comply with the lawful directions of school personnel or volunteers who are 
acting on behalf of the district in the performance of their duties. 
 
4.  The destruction, damage or theft of school property or the property of others that is more than $50. 
 
5.  The attempt to inflict, or the actual infliction of physical injury on any school employee, student, or other person. 
 
6. The possession, handling or transmission of any object that can reasonably be considered a weapon.  There is a state law 
regarding guns on school campuses.  The statute says that if an elementary or secondary school student carries a firearm onto a 
public or private school premise, this violation òshall result in expulsion,ó and that law enforcement and parents òshall be 
promptlyó notified.  For other òdangerous weapons,ó the law says that a violation òconstitutes grounds for expulsion,ó but does 
not require that result. 
 
7. Any conduct or expression by a student directed toward another student, teacher, administrator or other school personnel for 
the purpose of intimidating or coercing him/her including, but not limited to, extortion, verbal threats, larceny.  
THREATENING TO PHYSICALLY INJURE ANYONE WILL RESULT IN IMMEDIATE SUSPENSION 
AND/OR EMERGENCY EXPULSION AND WILL BE REPORTED TO LAW ENFORCEMENT AGENCIES. 
 
8.  Any lewd, indecent, obscene conduct or expression that interferes with the educational process. 
 
9.  The unauthorized entry to or use of any school facilities. 
 
10. A student shall not repeatedly fail to comply with school district policies or school rules or with the lawful directions of school 
personnel acting in the performance of their duties.  The cumulative effect of such violations shall be cause for discipline, 
suspension or expulsion. 
 
11.  Violation of Policy 4085, Students Rights and Responsibilities:  Drugs and Alcohol. 
 
12.  The forging of any signature or the making of any false entry or the alteration of any document used or intended to be used 
in connection with the operation of the school. 
 

The district reserves the right to refer to the appropriate non-school agency any act or conduct of its students which may 
constitute a crime under federal, state, county or local law.  Reference:  WAC 180-40-225 

 

 

 

 

 

 

 

 

 

 

 



 

FORMS OF DISCIPLINARY INTERVENTION  

DETENTION  
Lunch or after school  detention  - Assigned by a staff member or administrator.  A one -day notice, verbal or written, will be 

given to allow students and parents/guardians time to arrange for transportation, if needed.   
School clean-up/service  ð Could include, but not limited to picking up litter, scraping gum, washing lockers, desks and 

whiteboards, general and cafeteria clean up, or school selected community service location/organization.  
 

SATURDAY  SCHOOL  
Assigned by an administrator.  It is held on Saturday from 8:00am-11am.  Written and/or verbal notification supplied to both 
student and parents. 
 

RESTITUTION  
Damaged or stolen items must be paid for, replaced, or repaired by the responsible parties. 
 

CONFISCATION  
Items inappropriate for school will be confiscated.  Final det ermination of return is dependent on the item.  
 

SUSPENSION  

Class Intervention  - Student is sent to the office to see an administrator or a counselor. Parents/guardians are contacted by 
the teacher. 

Short -term Suspension  - Student is sent home for a maximum of ten school days.  Parents/guardians are contacted. A Notice 
of Disciplinary Action is sent with the student, if possible, and is also mailed. Students on short-term suspension will be given 
the opportunity to make up work. During the time of the suspe nsion, the student is not allowed on school grounds for any 
reason. Suspended students may not participate in school activities or be on school district property during their 
suspensions. 

Long-term Suspension  (LTS)/Emergency Expulsion  - For a period of eleven (11) days or more. When an offense merits a 
long-term suspension or expulsion, the Administrator issues an emergency expulsion and a recommendation to the 
Superintendent for ''further disciplinary action''. The student is not allowed at school or on sc hool district property.  Parents 
are contacted. 

 

EXPULSION  
Emergency Expulsion  - Used when the student's presence poses an immediate and/or continuous danger to her/himself, 

and/or others, or is a continuous threat or substantial disruption to the educatio nal process.  An emergency expulsion will 
continue until rescinded by the superintendent or his designee or until modified as a result of a hearing.  Parents/guardians  
are contacted. A Notice of Disciplinary Action is sent with the student, if possible, and mailed.  

Expulsion - Dismissal from the Bellevue School District.  Requires School Board action to return the student to school. 
Expulsions are subject to the district-level appeal and hearing processes.  Parent/guardians are contacted. A Notice of 
Disciplinary Action is sent with the student, if possible, and mailed.  

 

Additional Information  
Students returning from a long -term suspension or emergency expulsion may be placed on a behavior contract after a re-entry 
conference.   
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
Disciplina ry Information  

 
The following is a listing of possible behaviors with probable consequences.  This list is intended to be 
informative and provide examples.  When a student has seriously violated school rules, she/he is 
referred to the office.  Repeated infractions, or failure to observe the discipline imposed at a lower level 
will raise the consequences to a higher level. 
 

 

BEHAVIOR  
POSSIBLE 

CONSEQUENCES 

- Class disruption causing 
difficulty for teacher and/or 
other students 

- Leaving school without 
permi ssion 

- In out -of-bounds area at lunch 

- Food outside of the lunchroom 
or courtyard  

- Use of personal electronic 
devices 

- Possession of cigarette lighters, 
matches 

- Not cleaning up after lunch, 
littering  

- Unauthorized selling of items 
at school 

- Disrup tion of school's learning 
atmosphere 

- Inappropriate dress  
- Use of obscenity, whether 

written, verbal, or gestures 
- Cheating, forgery  

- Warning  
- Detention 
- Confiscation 
- Parent contact 
- Restitution for 

damages 
- Friday School 
- Suspension 
 

- Repeated violation of previous 
offenses 

- Willful disobedience or 
disrespect of a staff member 

- Verbal or sexual harassment 
- Lewd, indecent, or obscene 

conduct or expression 
- Extortion, intimidation  
- Unsafe behavior, i.e., throwing 

things that might harm othe rs, 
rough -housing 

- Threatening a student or staff 
member 

- Parent/student 
conference 

- Detention 
- Saturday School 
- Suspension 
- Probation 
- Confiscation 
- Restitution for 

damages 
 

- Obscenity directed at or about 
a teacher.    (Includes gestures 
and verbal obscenity.) 

Suspension 

- Threatening a staff member 
with harm  

Suspension 
Police intervention  

- Turning in a false alarm or 
pulling a fire alarm box.  

  1st offense 
  2nd offense 

 
 
- Suspension 
- Long-term 

Suspension 
- Emergency Expulsion 
 

 

 

BEHAVIOR  
POSSIBLE 

CONSEQUENCES  

- possession of tobacco 
- Use of tobacco on school 

grounds, i.e., smoking, 
chewing, etc. 1st offense 

 
 
 
  Repeat offenses 

Suspension 
 
 
- Tobacco 

Information School  
 
- Cessation program 
- Consequences to be 

determined by 
administrato r 

- Possession of, and/or under 
the influence of alcohol, 
unlawful drugs, mood -altering 
substances, look-alike drugs, 
or drug paraphernalia while at 
school or at school-related 
functions  

- Alcohol/Drug 
Information     
School (ADIS) 

- Suspension 
- Police contact 
- Parent/ 

administrator 
conference 

- Drug assessment 

- Possession of drugs/alcohol for 
sale or distribution on school 
property or at any school -
related function  

- Emergency 
Expulsion  

- Police contact 
- Drug assessment 

- Setting off fireworks/explo sive 
device 

- Suspension 
- Long Term 

Suspension 
- Emerg. Expulsion 

- Arson (i.e., lighting/setting a 
fire) 

- Suspension  
- Long Term 

Suspension 
- Emerg. Expulsion 

- Personal violence, including 
fighting, assault, physical 
harassment 

- Suspension 
- Long term 

suspension 
- Emerg. Expulsion 

- Theft/Vandalism  - Suspension 
- Restitution,  
- Police intervention  
- Long Term 

Suspension 
- Emerg. Expulsion 

- Possession of a weapon 
 

- Emergency 
expulsion 

- Police intervention  

-Possession of a firearm on 
school grounds including 
firearms working or non -
working and look -alikes 

- Emergency 
Expulsion  

- Police contact 
 



HIGHLANDôS NO BULLYING/SEXUAL HARASSMENT POLICY 
 

A state Bullying Law has been put into affect  that all districts and schools are 

legally responsible f or enforcing.  The below chart itemize some, not all, forms of 
bullying and sexual harassment that are not legally allowed.  Sited incidents of 

bullying and sexual harassment will be followed up with a disciplinary action 
ranging from a warning (for first and minor infractions) to detentions, Saturday  

School, suspension or expulsions, at the direction of the staff and/or 
administration depending upon the severity and/or repetitiveness of a studentsô 

behavior and infractions.  
 
MILD  MODERATE  SEVERE  

PHYSICAL AGGRESSION  
ü Pushing           
ü Shoving 

ü Spitting 

ü Kicking 
ü Hitting 

 

ü Defacing 
Property 

ü Stealing 

ü Physical acts that 
are demeaning 

and humiliating, 

but not bodily 
harmful (e.g., de-

panting) 

ü Locking in a 
closed or 

confined space 

ü Physical 
violence against 

family or friends 

ü Threatening with 
a weapon 

ü Inflicting bodily 

harm 

SOCIAL AGGRESSION  
ü Gossiping 

ü Embarrassing 

ü Setting up to 

look foolish 

ü Spreading 
rumors about 

 

ü Ethnic slurs 

ü Setting up to 

take the blame 

ü Publicly 

humiliating (e.g., 

revealing 
personal 

information) 

ü Excluding from 
group 

ü Social rejection 

ü Maliciously 

excluding 

ü Manipulating 
social order to 

achieve rejection 

ü Malicious rumor 
mongering 

ü Threatening with 

total isolation by 

peer group 

VERBAL AGGRESSION  
ü Mocking 

ü Name calling 

ü Dirty looks 

ü Taunting 

 

ü Teasing about 

clothing or 

possessions 

ü Teasing about 

appearance 

ü Intimidating 

telephone calls 

ü Verbal threats of 

aggression 

against property 

or possessions 

ü Verbal threats of 

violence or 

inflicting bodily 

harm  

INTIMIDATION  
ü Threatening to 

reveal personal 

information 
ü Graffiti 

ü Publicly 

challenging to do 
something 

 

ü Defacing 

property or 

clothing 
ü Playing a dirty 

trick 

ü Taking 

possessions (e.g., 

lunch, clothing, 
toys) 

ü Extortion ü Treats of using 

coercion against 

family and 
friends 

ü Coercion 

threatening with 

a weapon 

RACIAL AND ETHNI C HARASSMENT 
ü Joke telling with 

racial or ethnic 

targets 
 

ü Exclusion due to 

ethnic or cultural 

group 
membership 

ü Racial or ethnic 

slurs 

ü Verbal 

accusations, 

putdowns 
ü Public 

humiliation 

ü Destroying or 

defacing 

property due to 
ethnic or cultural 

group 

membership 

ü Physical or 

verbal attacks 

due to group 
membership 

SEXUAL HARASSMENT  
ü Sexual or ñdirtyò 

jokes 
ü Conversations 

that are too 

personal 
 

ü Howling, cat 

calls, whistles 
ü Leers and stares 

ü ñSnuggiesò 

(pulling 
underwear up at 

the waist) 

ü Repeatedly 
asking someone 

out when he or 

she isnôt 
interested 

ü Spreading sexual 

rumors 
ü Pressure for 

sexual activity 

ü De-panting 

ü Cornering, 

blocking, 
standing too 

close, following 

ü Sexual assault 

and attempted 
sexual assault 

ü Rape 

 
 
 
 



  

ACADEMIC HONESTY 
 

Highland Middle School places high expectations and great emphasis on academic excellence.  True achievement and 
advancement can only be made when students are honest and follow high ethical values, not only when testing, but in 

writing, presenting ideas, and any aspect of education occurring on or off campus.  Grades must be a veritable indication 
and measure of studentsõ own work and knowledge. 

 
Any form of cheating, or academic dishonesty, including plagiarism, is an attempt by a student to show a level of skill 
that is not a true reflection of his/her own capacity.  It also includes any work that a student plans to take credit for as 
their own, or any unauthorized use of tests, answer keys, or other methods of obtaining answers.  All of the above are 

considered academic dishonesty. 
 

Violations of the incidences mentioned above are qualifications and grounds for disciplinary action. 
 

Disciplinary action and consequences include but are not limited to the following: 

First Offense:  
-ò0ó on the assignment 
-Referral to administration 
-Wednesday Detention 
 
Second Offense: -ò0ó on the assignment 
-Referral to administration 
-Assignment to Saturday Detention 
-Parent conference 
-Exclusion from a selected leadership positions for one academic year 
-Suspension from extra-curricular athletics and activities for five school days.  Students may 
practice but not compete or perform 
 
Third Offense: -ò0ó in class 
-Referral to administration 
-Parent conference 
-Suspension from all extra-curricular athletics and activities for one full academic year 
-Suspension from school 

 
ASSEMBLY EXPECTATIONS 

Appropriate behavior for assemblies includes the following: 
1.  Walk in a quiet, orderly manner when entering and exiting the gym. 
2.  Follow directions for seating. 
3. Show respect for all speakers and performers. 
4.  Respond to the program in an appropriate, positive manner. 
5.  Leave all belongings in the classroom.  You will be able to return for them after the assembly. 

Students failing to abide by these guidelines will be removed from the assembly immediately and referred to the office 
for appropriate consequences. 

CAFETERIA EXPECTATIONS 
Cooperation in the cafeteria is essential in order to get everyone served and to maintain a pleasant lunch time 
environment.  Every student will benefit if the following courtesies are observed: 

1. Walk at all times. 
2. Keep lines straight and in single file. 
3. Select only what you are going to eat.  Do not make purchases for others. 
4. Have your money ready when you reach the cashier and know your lunch code #. 
5. Remain seated while you are eating. 
6. Backpacks need to be put in lockers before entering the cafeteria. 
7. Throw away all trash. 
8. When you have finished eating, stay in the cafeteria commons area or go to the courtyard, basketball 
courts or library.  Food and drinks are NOT allowed outside of the cafeteria. 
9. Follow direction of lunch supervisors at all times. 

M ð Manners, Please and Thank you 
U ð Use indoor voices 
N ð No running 
C ð Cutting not allowed 
H ð Help keep the lunchroom clean 



  

 
CLOSED CAMPUS 

Your safety is important to us.  Students are required to remain on campus from the time they arrive to school until the 
end of the school day.  Permission to leave the school grounds during school hours will be granted only upon the 

request of a parent/guardian.  If a student leaves campus without permission, disciplinary action will be taken. 
 

DRESS POLICY 
Students are expected to dress appropriately for school.  Clothing should cover all undergarments and should neither 
advertise nor advocate the use of alcohol, drugs or tobacco.  Clothing with writing or pictures which are obscene or 
suggest or express inappropriate messages should not be worn at school.  Shirts should fully cover the studentõs 

stomach, and shorts & skirts should reach mid-thigh.  No spaghetti strap tank tops.  Sagging pants and bandannas have 
been determined to be disruptive and are not permitted at HMS.  Students dressed inappropriately will be sent home or 

asked to change their clothing.  Hats are not to be worn during the school day.  Please note that the school 
administration is the final authority in determining the appropriateness of dress. 

S ð Self respect 
K ð Keep it covered 
I ð Individual yet school appropriate 
N ð No disruption 
S ð Safe 
 

 
EMERGENCY PROCEDURES 

Fire:  In case of a fire in the school, a loud buzzing alarm will sound.  Students should   
follow instructions from their teacher and/or adult in the nearest vicinity for evacuation.   
Students must stay with their class and walk at all times. 
Fire drills will occur several times throughout the year.  The alarm will sound and school officials will time how long it 
takes to evacuate the building.  Cooperation is necessary during these drills to assure the safety of all. False alarms will be 
treated as real fires until proven otherwise.  It is against the state law to set off a fire alarm with no cause.  The police 
and fire departments will be involved in an investigation should this occur.  Misuse of fire alarms and/or fire 
extinguishers will result in disciplinary action leading up to suspension or expulsion. 
 
Earthquake: Earthquakes occur without warning.  Experts estimate that there is less than five seconds from the 
beginning of a quake to seek cover.  In the event of an earthquake or earthquake drill, students are expected: 

~To duck under a desk, table or chair 
~To cover face, head and neck 
~To hold the furniture protecting them 

Students should wait for an all-clear signal before leaving their cover.  The teacher will direct evacuation.  Once outside, 
students should stay with their class and listen carefully to all instructions.  Attendance will be taken and further 
instructions given.  Each of these steps will be practiced during earthquake drills. 

 
GREEN, YELLOW, RED ZONES 

Students are allowed to visit with their friends during lunch in areas designated as Green Zones. 
Yellow Zones are areas which allow students to move from a Green Zone through a Red Zone to reach their 
destination.  Students are not allowed to congregate in a Yellow Zone. 
Because half of the student body is in class during first or second lunch, restrooms and hallways are closed during lunch 
hours (except for students with a pass who are in class at the time).  There are designated restrooms in the cafeteria 
available for student use during lunchtime.  These restrooms will be pointed out on the first days of school. 
All wooded areas of the ground, tennis courts and parking lots in front, sides and in back of the main building are also 
off limits, as are the gym and locker rooms.  Students will be provided with a map of the Red Zone Areas on the first 
day of school. 

 
GUM 

Gum chewing is not allowed at HMS.  Students should not bring gum to school. 
 

INAPPROPRIATE DISPLAY OF AFFECTION 
Overt displays of affections are discouraged at school.  This includes hand holding, kissing, grabbing or inappropriate 

hugging.  Students engaged in these types of inappropriate affections will be referred to the office for disciplinary action. 

 
 



  

 
 
 

PERSONAL PROPERTY 
Personal property should not be left unattended at school, and students should not lend their personal property to other 

students.  Students should not bring more than $5.00 to school at any one time.  The school is not responsible for 
recovery of money or property lent, lost or stolen.  Please make sure to lock up your belongings and make sure the lock 

on both your locker and P.E. locker are locked at all times. 

 
POSSESSION OF ALCOHOL/TOBACCO/DRUGS 

The possession of drugs, drug paraphernalia, alcohol, cigarettes or tobacco products is not allowed.  Students may not 
smoke on or near the school grounds.  The unauthorized use, sale or exchange of these items or exchange of medical 

prescriptions is prohibited.  Students violating this will be suspended or expelled and referred to a social agency and law 
enforcement authorities. 

 
 

SCOOTERS AND SKATEBOARDS 
Your safety is important to us.  During the school day scooters and skateboards are to be kept in lockers, and they 

should be carried once a student arrives on the school grounds. 

 
TRANSITION BETWEEN CLASSES 

Students are expected to move between classes in an orderly and timely manner, walking at all times and using the door 
on the right.  Any student involved in rough-housing such as pushing, shoving, kicking or yelling will be subject to 

disciplinary action by the nearest teacher and/or referred to the office. Should a student arrive late to class, they will be 
referred to their previous class for an admittance slip. Students who have an unexcused late arrival to first period/school 
will be assigned lunch detention by the Attendance Specialist. Unexcused arrivals to any other class will result in an lunch 

detention assigned by the teacher. If the unexcused late arrivals continue, the student will then be assigned an after 
school detention and a conference will be scheduled for the student,  parent, counselor, and administrator. 

 
S ð Stay to the right 
C ð Clear pathway 
O ð On the move 
O ð On time  
T ð Talk quietly 

 
TRANSPORTATION/BUS CONDUCT 

Student transportation is a privilege, not a right.  Violation of school bus rules can create an 
immediate danger to the health and safety of others.  Student conduct on the buses and at the bus  

stops must reflect good judgment and meet the expectations we have for all students here a  
school.  If a student misbehaves at the bus stop or on the bus, she/he could be issued a Student 

Conduct Citation or a bus ticket by the bus driver.  If this happens, the following will occur: 
First Citation: 

The student will have a conference with an administrator and consequences of any further Student Citations will be 
explained. 

Second Citation: 
Automatic loss of riding privileges for period of five (5) school days. 

Third Citation: 
Automatic loss of riding privileges for period of thirty (30) school days. 

Fourth Citation: 
Automatic loss of riding privileges for the remainder of the school year. 

Serious Bus Rule Violation-Any major infraction of the rules or severe inappropriate behavior (insubordination, or 
endangering another passenger) shall result in the immediate suspension of bus riding privileges for the balance of the 

semester or school year, as determined by the Transportation Department. 
 
 
 
 
 
 



  

 
 

 

SAFE SCHOOL POLICY 

FIREARMS/WEAPONS POLICY 
Highland has a NO TOLERANCE policy for students endangering or threatening others and themselves by 

bringing firearms and/or other weapons to school. 
Firearms and other weapons clearly are one of the greatest hazards to a safe learning environment and the welfare of 
human beings.  It is very important that our students, parents and members within our school community understand 
the consequences of violating the law, Highland Middle School policy and Bellevue School District policy.  If a student 
brings a firearm to school, the student will be expelled from the Bellevue School District for a minimum of one year in 
accordance with RCW 9.41.280 and 28A.600.010.  ( A firearm is defined in law as a weapon or device which a projectile 

may be fired by an explosive such as gun powder.)  School principals have no discretion on this disciplinary action.  
Other school districts may also refuse to admit students expelled for such an offense.  School officials are required to 

notify the police of any violation of the law. 
Policy and the aforementioned RCWõs also make bringing dangerous weapons to school is grounds for expulsion.  

Dangerous weapons include but are not limited to knives, air guns (such as BB guns), metal knuckles, sling shots, nun-
cha-ka sticks, throwing stars and replicas of dangerous weapons (including a plastic gun).  Also prohibited are other 

objects used in a dangerous, threatening, intimidating or coercing manner or those items that could cause harm. 

 

STUDENT CONDUCT AND EXPECTATIONS  

Each person at Highland Middle  School has a responsibility to help develop and maintain an effective and positive 
learning environment.  Every child deserves a positive place to learn. 
 

HIGHLAND õS PHILOSOPHY OF DISCIPLINE 
 

It is our belief that our disciplinary policies should be positive and directed toward the goal of self -discipline and 
self-control.  The emphasis is on the benefits of good self-discipline, both for the group  and for the individual.  
Discipline strategies assist in developing responsible students and adults who respect the rights of others.  Our desire 
is that we treat each other as changing and growing individuals for whom education is a life -long process.  
 

Every staff member has the responsibility to hold students accountable for inappropriate behavior.  Discipline 
imposed by a staff member for minor violations of school or classroom rules is timely, appropriate, and does not 
involve a referral to the office . 

 
WHERE SCHOOL RULES APPLY:  

 

  While on school premises 

  While using school transportation  

  While participating in school -sponsored activities, at school and while away from the school grounds  

  While away from school grounds, if conduct would direc tly affect the school 

Remember:  Each person's rights end where another's rights begin. 
 

 

 
STUDENT AND STAFF RIGHTS, RESPONSIBILITIES 

In compliance with Washington Administrative Code 180-40-224, a complete guide to Student and Staff Rights and 
Responsibilities is available upon request in our HMS office.  A condensed version of this document was sent home to 

students and parents in the start of the year packet.  Please contact HMS office for more information. 
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HARASSMENT, INTIMIDATION AND BULLYING  

 

POLICY 

 

1.0 General Provisions  

 

1.1 The district prohibits harassment, bullying and intimidation of students, employees and others 

involved in school district activities.  

 

1.2 This policy shall apply to all school district employees, volunteers, parents/guardians, and 

students, including conduct between students. If a teacher, administrator, other employee, 

community representative or parent knows that harassment, bullying or intimidation is 

occurring, she or he should take steps to correct or report the situation, even if the 

possible act(s) is/are not within his or her area of responsibility.  

 

1.3 As professionals, employees recognize that any actions which are established as having been 

taken as a reprisal by an employee against another staff member, a student and/or a parent 

who communicated a concern related to the performance of the employee are prohibited 

and shall be cause for discipline of the employee up to and including discharge.  

 

2.0 Definitions  

 

2.1 ñHarassment, intimidation or bullyingò means any intentional written, verbal, or physical act, 

including but not limited to one shown to be motivated by any characteristic in RCW 

9A.36.080(3), (race, color, religion, ancestry, national origin, gender, sexual orientation 

or mental or physical disability), or other distinguishing characteristics, when the 

intentional written, verbal, or physical act:  

 

Å Physically harms any person or damages the personôs property; or  

Å Has the effect of substantially interfering with a personôs ability to participate in the 

educational process of the district; or  

Å Is so severe, persistent, or pervasive that it creates an intimidating or threatening 

educational environment; or  

Å Has the effect of substantially disrupting the orderly operation of the school.  

 

2.2 This policy is not intended to prohibit expression of religious, philosophical, or political 

views, provided that the expression does not substantially disrupt the educational 

environment. Many behaviors that do not rise to the level of harassment, intimidation or 

bullying may still be prohibited by other district policies or building, classroom, or 

program rules.  

 

3.0 Remedies and Grievance Procedures  

 

3.1 The district will promptly investigate all complaints that come to its attention, either formally 

or informally, and when appropriate will take immediate corrective action. Allegations of 

criminal acts will be reported to law enforcement. Violations of this policy which are 

established to have occurred will be dealt with according to the specific circumstances, 

including but not limited to, employee or student discipline, termination of volunteer 

opportunities, and/or other penalties which are consistent with requirements of applicable 

collective bargaining agreements, state and federal law, and district policy. To the 

maximum extent possible, allowing for a fair investigation, confidentiality of complaints 

will be provided.  
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HARASSMENT, INTIMIDATION AND BULLYING  

 

3.2 The district strongly encourages individuals who believe they have been subjected to any 

form of harassment, intimidation or bullying within the districtôs educational or work 

environment to bring their complaints and concerns to the immediate attention of their 

principal, manager, supervisor, another administrator and/or the Districtôs Title 

IX/Affirmative Action Officer. However, nothing in this policy should be construed to 

limit any individual who believes he or she has been the subject of sexual harassment 

from filing a complaint with any other agency with jurisdiction over such matters.  

 

3.3 The grievance procedure set forth in district Policy 5910 Affirmative Action and Equal 

Opportunity shall be used for complaints brought under this policy.  

 

4.0 Dissemination And Discussion  

 

4.1 A copy of this policy shall be included in school or district publications that set forth rules, 

regulations, procedures and standards of conduct for the school or district. This should 

occur at least annually.  

 

4.2 Schools will annually ensure that there is a discussion with students and staff that addresses 

the definition of harassment, intimidation and bullying and issues covered in this policy.  

5.0 Internal Review  

 

5.1 The superintendent, or his/her designee, shall conduct an annual review of the utilization and 

implementation of this policy to review its effectiveness and to recommend any changes 

to the policy or its implementation. Records of documents related to complaints under 

this policy shall be kept and retained according to the districtôs procedures and policies 

for such records. These records may be used by the district as part of internal reviews and 

to identify any areas of concern relating to harassment, intimidation and/or bullying.  

 

References:  SHB 1444  

Chapter 207, Laws of 2002 
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SEXUAL HARASSMENT  

 

POLICY  

 

1.0  General Provisions 

1.1  It is the policy of the Bellevue School District to maintain a positive and productive 

learning and working environment that is free from all forms of unlawful discrimination, 

including sexual harassment. The district prohibits sexual harassment of students, 

employees and others involved in school district activities.  

 

1.2  This policy shall apply to all school district employees, volunteers, parents/guardians, and 

students, including conduct between students. If a teacher, administrator, or other 

employee knows that sexual harassment is or may be occurring, he or she must take 

immediate steps to correct or report the situation, even if the possible harassment is not 

within his or her area of responsibility and has not been reported.  

 

2.0  Definitions  

 

2.1  "Sexual harassment" means unwelcome sexual advances, requests for sexual favors, 

sexually motivated physical contact, or other verbal or physical conduct or 

communication of a sexual nature between two or more individuals if:  

 

2.1.1  Submission to that conduct or communication is made a term or condition, either 

explicitly or implicitly, of obtaining an education or employment;  

 

2.1.2  Submission to or rejection of that conduct or communication by an individual is 

used as a factor in decisions affecting that individual's education or employment; or  

 

2.1.3  That conduct or communication has the purpose or effect of substantially 

interfering with an individual's educational or work performance, or of creating an 

intimidating, hostile, or offensive educational or work environment.  

 

2.2  For the purpose of this definition, sexual harassment may include conduct or 

communication that involves adult to student, student to adult, student to student, adult to 

adult, male to female, female to male, male to male, and female to female. Retaliation 

against any person making a complaint or any person participating in the investigation of 

a complaint is also prohibited and subject to discipline. False accusations of sexual 

harassment shall also be subject to discipline. It is understood that federal and state case 

law interpreting sexual harassment may be used as a guide in specific instances regarding 

complaints of sexual harassment.  

 

2.3  With regard to actions between district employees and students, any and all sexual 

advances, requests for sexual favors, or sexually motivated physical contact can never be 

deemed "welcome".  
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SEXUAL HARASSMENT  

 

POLICY  

 

3.0  Remedies and Grievance Procedures  

 

3.1  The district will promptly investigate all complaints that come to its attention, either 

formally or informally, and when appropriate will take immediate corrective action. 

Allegations of criminal acts will be reported to law enforcement. Violations of this policy 

which are established to have occurred will be dealt with according to the specific 

circumstances, including but not limited to, employee or student discipline, termination 

of volunteer opportunities, and/or other penalties which are consistent with requirements 

of applicable collective bargaining agreements, state and federal law, and district policy. 

To the maximum extent possible, allowing for a fair investigation, confidentiality of 

complaints will be provided.  

 

3.2  The district strongly encourages individuals who believe they have been subjected to any 

form of sexual harassment within the district's educational or work environment to bring 

their complaints and concerns to the immediate attention of their principal, manager, 

supervisor, another administrator and/or the District's Title IX/Affirmative Action 

Officer. However, nothing in this policy should be construed to limit any individual who 

believes he or she has been the subject of sexual harassment from filing a complaint with 

any other agency with jurisdiction over such matters.  

 

3.3  The grievance procedure set forth in district Policy 5910 Affirmative Action and Equal 

Opportunity shall be used for complaints brought under this policy.  

 

4.0  Dissemination And Discussion  

 

4.1  A copy of this policy shall be: (1) provided to each district employee, volunteer, and 

student; (2) conspicuously posted in each school building and facility; and (3) included in 

school or district publications that set forth rules, regulations, procedures and standards of 

conduct for the school or district. This should occur at least annually.  

 

4.2  The superintendent, or his/her designee, will develop a process for having each school 

discuss this policy to ensure that the discussion addresses the definition of sexual 

harassment and issues covered in this policy.  

 

5.0  Internal Review  

 

5.1  The superintendent, or his/her designee, shall conduct an annual review of the utilization 

and implementation of this policy to review its effectiveness and to recommend any 

changes to the policy or its implementation. Records of documents related to complaints 

under this policy shall be retained so as to be available for possible future investigations 

and may be used as part of internal reviews and to identify any areas of concern relating 

to sexual harassment.  

 

References:  RCW 28A.640 Equal Equity Mandated for Public Schools  

WAC 392-190 Equal Educational Opportunity  

Policy 5910 Affirmative Action and Educational Opportunity  

Replaces Policy 5915 
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